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Remember{K}, Undersfand{U}, Appty{A}, Anatyse{An}, Evaluate{E}, Creata{C}, Srdr(SJ, f*ferostffJ

andAppreciati**{Ap}

Students sh*uld atten'lpt at least cne questi*n from each course outcome to enhrance their overall

out*ome attai*ability.

Fart A

Mtr*

Answer ali questions

Each question carries 1 marks

1" Which alignm*nt option is *sed by default for text entri*s in Libre0ffice

Calc?

[K]r [co1]

a). Left b). Right

r). frenter d). Justified

2" Wh*re e*n yoil m*nag* F,lan":*d R*ng*s In Libr**ffir* C*l*?

a). Sheet-- i Nam*d R*nges and bi. Format -, Cells

Expressions

*). tdit"-, Named Rang*s d). Toois --+ Opti*ns

3. ldentify an example of data visualization in spreadsheets.

a). Writing a report h). Formatting text in hold

rKjr [e*r j

c). lnseding a header d). Cre*ting a chart or graph

Iulr lco1]



4. which of the fcllcwing data types is used to st*re values lihe 12-s5-

?A24 ar 15:30:S0 in LibreCffice Calc?

a). Number b)' Text

c). DatelTime d). Boolea*

5. How is a cell referenced ln Libre0ffice Cal*?

a}'R*wnumberfollowedbyb)'Columnletterfollcwedbyrow
column letter (e.g., 5A) number (e'g'' A5)

c). Cclumn number followed by d)' Sh*et nurnber fcllowed by

row number {e.q., 1,5} column letter ie'g" S1A5}

s. what happens if yor.l use multiple criteria with "oR" conditions in an

Advanced Filter?

a). Only rows that nTatch all h)' No data is shown'

co*ditions are shcwn.

c). Only rows that match one of the d)' Only unique data is shown'

c**ditions are shown.

7. What is the primary purpose of Auto Fili in tihr* cf{ice calc?

a). To format cells bi. To copy data and fill a series of

numbers,dates etc

c). To del*te duplicate entries d). To sort data in ascending crder

L what does "Rows" mean i* Libreoffice calc's Find and Replace dialog?

a). lt *e*rch** f*r the term fr*nl h)" it seanches far th* t*r*r {r*m

teft to right acro$$ the ruws top t* b*ttam along the columns

c). lt s*arches within a sp*cific row d). lt stcps s*arching wh*n a r*w

is r*ached

S. What is the primary purpo$e nf a chart in a spr*adsheet?

a). To format text in cells b). To visLrally represent data for

better understanding

ci.Tosortandfilterdatad).Tostorelargeamountsoftext
automaticallY information

10. what is the purpose of R0UND() function in Libreoffiee calc?

a). Find the squar* root of a b)' Round a number to a specified

number number of decimal Places

[u]r tccll

IUI1lccll

tulr lccll

lKlr lc*1i

{ulr lcoll

{K} t LCa23

lulr lco2l



c). Calculat* th* ren':ainder of a d)' Ctnv*rt numbers to text

division

ll.Whatisth*benefit*fusingtheAutosumfeatureinsteadofmanr-lally
typing a SUh4 formula?

a). lt saves time b)' lt reduces error$

c). !t provides more ftexibility d)' All cf the above

12. Which of the fall*wing is NOT an advantage of using macras?

a). Autcmates repetitive tasks bl Reduces human errol$

lulr tc02l

lulr [coz]

tAlr [c02]

lAlr icfiZl

lAl i [co?j

[fx15 = t$]

IKI I [c01]

c). R.equires manual execution

each time

d). $aves time and increases

effici*tlcY

13. What will =RlGHTi"Prcgrammlng". 4) return in LibreOffice Calc?

ai. gram bi. ramm

c;. ming d). ammi

14' What wii{ be tl":e resu[t *f the forrn*lx =!F{Aj=0 ,,,2*t0,,',,tr''t*n-Zero,,} if

the value in *ellAl is blank?

a). Zero

c). #NlA

b). Irlon-Zero

d)

'tr5. Wtrat is the output of =YEAR{TODAY{)), if tcday is 18th March ?A?5?

a1.2A23 b'j.2*?4

c). 2025 d) ?02$

Fart B

Short Answer Questions

Answer anY 4 questions

Each question carries 5 marks

16'WhatarethedifferentwaystoimportdataintoLibreofficeCalc?Give
examples of supported file formats'

lT.Explaintheprocessofapplyingconditionalformattingtoarangeofcells

in a sPreadsheet.

IUI / [co1]



1&. List and briefty explain different *eteg*ri** *f functii:ns *vailai:ie in

spreadsheets.

1$" Provide an exanrple datas*t and d*scribe how tc surnnrarize data using

a Pivot Tabl*.

20. Explain absolute refere*cing r.lsed in spreadshe*ts with example.

21.ln a bar chart contparing product sales, the i*E*nd is missing. How

would you add and custcnrize a legend to enhance the chart's

r*adability?

[K]r [ca2]

lull lcczl

tulr lc02l

lAlr lc*21
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